SOUTH DAKOTA OFFICE OF ACCIDENT RECORDS
Officer Reporting Errors
1. Accident reports need to be printed on 24# paper. Hand written reports need to be legible and written with ink only. Please send the original report and not a copy.
2. Accident reports need to be printed to duplex.  The top of the page should be the same on the front & back of the report.
3. Accident Location needs to be exact and complete. The Street or Highway it occurred on and the distance from the nearest intersecting street or highway, and/or MRM (milepost), must be included.  

4. Unit information on back page (unit type, sex, seating position, injury status-whether they’re injured or not, for drivers of vehicles, pedal cycles, and pedestrians needs to be completed on the top portion within Unit 1 or Unit 2 rows. All injured passengers are entered in the persons injured box. Do not list injured drivers twice. 

5. Ejection code and Air Bag Deployed code 96 (not applicable) is only to be used for motorcycles, snowmobiles, railway vehicles, pedestrians, and pedalcyclists (older vehicles with no airbag should be coded 0).
6. Work Zone, Workers Present & School Bus fields on the front bottom portion of the report needs to be completed.

7. Sequence of Events (the events which best describe the accident) on the front bottom portion of the report needs to be completed.  Also, with the Sequence of events, do not code 25 (motor vehicle in transport) if only one vehicle is involved. First and most harmful event is object vehicle struck, and only codes 7 – 66 are to be utilized.
8. The narrative must be completed for ALL accidents, including Wild Animal.  The entire accident report must be completed when a domestic animal (cow, horse, dog, etc.) is struck.  When a wild animal (deer, elk, pheasant, etc.) is struck and only property damage is done with no other events occurring, then just the shaded areas on the accident report are to be completed.
9. Citation charges should be listed along with the Codified Statute Number.  

10. Entire addresses need to be completed for all drivers, injured passengers and                   Owners of Damaged Objects.  

11. Date of Birth needs to be completed for all Drivers, Pedestrians, Pedalcyclist, Railway Vehicle Engineers and Injured Passengers.  

12. When Objects Damaged section is completed; the Estimate of Damage field needs to have a dollar amount rounded to nearest dollar.  
13. A Red Tag number needs to be included on report.  If one was not issued, then write NONE in its space.
14. Zip Codes need to be completed for driver address.
15. Box 4 (Initial Point of Impact) must be completed whether there is damage or not;    0 = No Damage is NOT valid for this box.
16. For Highway Patrol and Lawrence County: With the TraCs system, were you select the option, Other for the insurance carrier, the name of the insurance carrier needs to be reported in the accident narrative.
17. Please make sure that model of vehicle, driver license number and DL status is completed.
18. When the Damage Extent box is marked with “disabling damage”, the Vehicle         
Towed box must also be marked yes. A vehicle can be towed without the vehicle 
being disabled; i.e. Minor Damage or Functional Damage can be indicated with 
Vehicle Towed marked yes.
19. On the back page, the Date/Time Notified and Date/Time Arrived should not be before the Accident Date/Time.
20. In the unit description, the Emergency Vehicle box is only marked when official vehicle is running with emergency warning devices are activated, lights and/or siren.
These errors and future updates can be found on the Accident Records web 

page:   http://www.state.sd.us/dps/AccidentRecords/errors.htm
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