EDGAR

(Electronic Database for Grant
Application & Reporting)

South Dakota Office of Homeland Security
Grants Management System
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Updated January 2020

To access the EDGAR system, go to this website:
https://sddps.intelligrants.com

ELECTRONIC DATABASE FOR IS SO0 TH DAKOTA .
E DGAR GRANT APPLICATION & REPORTING IBaS Dencrve o Pumc s

Event Calendar

Login
Username

Password

New User?
Forgot Password?

South Dakota Deﬁ‘artment of Public Safety
Electronic Grant Management System

Welcome to EDGAR! This site is intended for first responder agencies
(law enforcement, fire, and EMS), city and county governments, state
agencies, schools and non-profit agencies within the State of South
Dakota who are interested in applying for a grant with the Office of
Highway Safety and/or the Office of Homeland Security.

Click on the Event Calendar link at the top to view information
regarding grant opportunities with the South Dakota Office of Highway
Safety and the Office of Homeland Security. - -
First-time users will need to register by clicking on “New User?” in the Oy :
login box above. You will be notified by email once you have been
approved. After this, you will be able to login and access the grant
pplication and mar 1t system. If you have already registered,
simply login to begin.
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Register as a New User

Registration

Please complets all the required fields below. Required fields are marked with an *,

Contact Information

Middle Last Suffix
Name [ I I*
Organcats \ I
Title
Address

"

City [ » State South Dakota " Zipcode | -
County/Stote Agency
Phone #1 — O —
Fax L ] Cell Phone L 1
Email [ i Make sure your email is correct.
Website \ |
Username [ I
Password [ = Confirmpassword| [
Please select the division that you are applying for. Select “Homeland Security”
Notes

Approved users will get an email approving or denying their request to register as shown below.
Note: You will need your username and password to log-in and use the system.

3
Register as a New User
Registration 4=
Please complete all the required fields below. Required fislds are marked with an *.
R You must SAVE to submit your request.
Middle Last Suffix
Hame ol I P
o ¢
Title
Address .
City State [South Dakota v[* Zipcode | i
county/state Aoency_____ P
Phonc 1 . r e A
— cellvhone [ ]
Email [ i
Website | |
Usermame —
Password l:l‘ Confirm Password ¥
Please select the division that you are applying for. [Homeland Security ] ; Selecting “Homeland Security” will
= - - open a box for your DUNS. It is
Notes W‘ required for ALL Homeland
Security Grants. See next screen
for information about DUNS.
4




Obtaining your DUNS Number

You need your business DUNS number in order to complete your application; it’s free
for federal grant applicants. If you don’t know your agency’s DUNS number, go to:

https://www.dnb.com/duns-number.html

Dun &/ Bradstreet
D-U:N-Se Number

Establishyour b , find another business, and drive

busiriess performance

4 =]

Look Up a Requesta Update Company
D-U-N-S Number D-U-N-S Number Information
Sesrch for your campany s or other Extabiish your business, get noticed, and peiate, 2nc print

<companys D-U-N-S Number. control your story i the glebal
marketplace.

on on your D&BS

Step 1: Log-In as Approved User

ELECTRONIC DATABASE FOR T bbb A8 .
GRANT APPLICATION & REPORTING DEPKTMENT OF PUBLIC SAFET

Event Calendar

Login
vsemname |

South Dakota Department of Public Safety password
Electronic Grant Management System

Welcome to EDGAR! This site is intended for first responder agencies
(law enforcement, fire, and EMS), city and county governments, state
agencies, schools and non-profit agencies within the State of South
Dakota who are interested in applying for a grant with the Office of
Highway Safety and/or the Office of Homeland Security.

Click on the Event Calendar link at the top to view information
regarding grant opportunities with the South Dakota Office of Highway
Safety and the Office of Homeland Security.

First-time users will need to register by clicking on “New User?” in the
login box above. You will be notified by email once you have been
approved. After this, you will be able to login and access the grant
application and management system. If you have already registered,
simply login to begin.
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Step 2: Start Application Process

Select “View Opportunities”

ELECTRONIC DATABASE FOR Loy ARDTS
E DGAR GRANT APPLICATION & REPORTING PRS0

My Training Materials | My Organization(s) | My Profile | Looout

# i Instructions:
t}_-j‘ Wme'czoe:’]e MaJ Seth Selct the SHOW HELP button above for detailed instructions on the following.
Aithoreed e > Applying for an Opportunity
/Changa My Picture > Using System Messages

> Understanding your Tasks
> Managing your awarded grant

Hello MajSeth, please choose an option below.

View Available Opportunities

You have 1 cpportunities available.
Select the View Opportunities button below to sse what is available to your organization.

VIEW OFPORTUNITIES -

Step 3: Start Application Process

Select Apply Now

E DGAR ELECTRONIC DATABASE FOR
GRANT APPLICATION & REPORTING

DEPARTMENT OF PUBLIC SAFETY

My Home My Applications My Progress Reports My Reimbursement Requests

My Training Materials | My Organization(s) | My Profile | Logout

@ Back
My Opportunities

To apply for an item listed below, select the Apply Mow button below each description.

Homeland Security Application 2020 for Moody County
Offered By:
South Dakota Office of Homeland Security

HLS Application Availability Dates:
01/01/2020-0pen ended

Homeland Security Application 2020 Period:
01/01/2020-0pen ended

HLS Application Due Date:
not set

Description:

Applications may Qe accepted beyond the due date posted above from State Agencies and for Local Contingency Projects.
JR EReE STED |




Step 4: Electronic Signature

MyHome My Applications My Progress Reports My Reimbursement Requests
My Training Materials | My Organization{s} | My Profile | Logout

0 Menu @ Forms Manu 0 Status Changss e Management Tools 0 Related Documents and Messages

0 Back
*You will receive an email notification if your application has been appropriately submitted,
If you do not receive the notification, contact the SD Office of Homeland Security at 605-773-3450 as soon as possible,

If your application is not appropriately submitted, it will not be considered for funding.

Document Information:
Details
Forms
Status  Page Name Note Created By Last Modified By

O Electronic Signature —

9
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Step 4: Electronic Signature
p4: g

Sign the Electronic Signature Verification (type your name the same way

you typed it when registering) and press Save/Next which will take you to

the next form automatically

My Home My i My Prog Reports My Reil
My Training Materials | My Organizati | MyProfile | Logout
SAVE| [SAVEMEXT| [NEXT]| [DELETE]| [PRINTVERSION| [ADDMOTE]
0 Menu @ Forms Menu e Status Changes e Management Tools O Related Documents and
0 Back
Document Information:
» Details
You are here: > Homeland Security Application 2018 Menu > Forms Menu > Electronic Signature
ELECTRONIC SIGNATURE
1 agree that the name shown below fully, accurately, and uniquely identifies me in the Electronic Database for Grant Application & Reporting (EDGAR)
system. I am responsible for all uses of my user name and password, and any documents or changes with my credentials, My information will be kept
confidential at all times.
I agres that by submission of this form, via the "SAVE" button, constitutes my electronic signature and the execution of documents in exactly the same
manner as if [ had signad, by hand, an criginal, paper version of documents in this system. I agree that I am authorized to apply for grant funding on
behalf of the agency 1 represent and T am authorized to accept any subsequent grant awards.
1 will contact the South Dakota of Homeland Security immediately if I believe my credentials have been compromised.
s v{‘llll
Authorized Signer Signature
12/12/2017
Date will populate upon Save
10
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Step 5: Terms and Conditions

Click on Terms and Conditions to read the manual and check the box verifying you've read the

manual and agree to the grant requirements.

e xoTa
M DEPAKTMENT OF PUBLIC SAFETY

ELECTRONIC DATABASE FOR
GRANT APPLICATION & REPORTING

My Home My Applications My Progress Reports My Reimbursement Requests

My Training_ Materials | My_ i | MyProfile | Logout

]
@ menu @ Forms menu @ status changes @ management Toois @ Related Documents and Messages

Q) Back

Document Information:
Details

You are here: > Homeland Security Application 2019 Menu > Forms Menu

TERMS AND CONDITIONS VERIFICATION

q & As the Authorized Signer, applying for funding through the SD Office of Homeland Security, T verify that I have reviewed and agree to follow the
Terms and Conditions made available to me at:

Terms and Conditions -

Step 6: Risk Assessment

ELECTRONIC DATABASE FOR BT aouTn paxors §
GRANT APPLICATION & REPORTING DEMRTMENT OF PUBLIC SAF

MyHome My Applications My Progress Reports My Reimbursement Requests

My Training Materials | My Organization(s) | MyProfile | Logout

[Sve] [savemext]

© preny © Forms meny @ status changes @ management Tools @ Related Documents and essages

© Back

Document Information:
Details

You are here: > Homeland Security Application 2019 Menu > Forms Meny

RISK ASSESSMENT - NOT REQUIRED FOR STATE AGENCIES

Please complete this page, then cick the Save button,
Required fields are marked with an

Entity Information
Entity Name: State of SD
DUNS: 999999999

Select the category that describes your agency. *

State Agency () Public Agency ) Private Agency

State agencies are NOT required to complete the Risk Assessment.

Public and Private agencies ARE required to complete the Risk Assessment.

01/02/2020



Step 6: Risk Assessment

Public and Private/Non-Profit agencies must complete and sign the form;
then select SAVE/NEXT.

~ - <0

4 DEPRTMENT OF PUBLIC SAFETY

ELECTRONIC DATABASE FOR
GRANT APPLICATION & REPORTING

My Home My Applications My Progress Reports | My Reimbursement Requests
My Training Materials | My Organization(s) | MyProfile | Logout
[savE]

© tteny @ roms meny @ status changes @ management Tools @ Related Documents and Messages

Q Back

Document Information:
» Details

You are here: > Homeland Security Application 2019 Menu > Eorms Menu

RISK ASSESSMENT - NOT REQUIRED FOR STATE AGENCIES

Please complete this page, then clic the Save button.
Required fields are marked with an *.

Entity Information
Entity Name: 8rookings Police Department
DUNS: 999888777
Select the category that describes your agency. *
O state Agency © Public Agency ) Private Agency
State agencies are NOT required to complete the Risk Assessment.
Public and Private agencies ARE required to complete the Risk Assessment.
1) Doesa conflict of interest exist between your entity and DPS? ) Yes O No*
2). Has your entity previously received grant funding from the State? O Yes O no*

3). Does your entity have a policy regarding conflct of interest? O Yes O no*

Does the grant administrator have more than 3 years of experience in -
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Step 7: St icati '
ep 7: Start Application Narrative
(]
“ H H ”
Select “Application

You will receive an email notification if your application has been appropriately submitted.
If you do not receive the notification, contact the SD Office of Homeland Security at 605-773-3450 as soon as possible.
If your application is not appropriately submitted, it will not be considered for funding.
Document Information:
+ | Details
Forms

Status  Page Name Note Created By Last Modified By

MajSeth Adams MajSeth Adams
12/12{2017 2:54:50 PM  12/12/2017 3:02:36 PM
H MzjSeth Adams
B Risk Assessment 12/13/2017 8:28:20 AM
W . £ MajSeth Adams
B Temns and Conditions Verification 12/13/2017 8:28:33 AM
14
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Step 8: Application Narrative

Start the application narrative; the date will upload when you Save.

APPLICATION

Please complete this page and select Save. Any errors will be noted after saving.
Required fields are marked with =

Applicant Name: Date: Date will papulste o page save

state: South Dakota
Zip Code:

Phone Number:

Email:

Please review the current State Homeland Security Program Grant Administrative Manual; a list of commonly requested items, allowzble and unallowable, is
in the Manual.

SECTION I: TERRORISM THREAT

1. What is your greatest terrorism-related concem?

SECTION II: PROJECT
2. Project Title: =

3. Desaribe the project you are applying for. How wil this project protect against your greatest terrorism-related concern? Project must be anti-terrorism,
protect against active threats, and/or support 1t responders.

4. Is this project shareable or deployable to other agencies? = ' Yes © No

Continue the narrative, then select Save/Next

15
Step 9: Start Budget
L]
Wy Reports | My Administrabion | My Training Materals | 1 My Profie | Logout
(]
© Back
Document Information:
Youare here: > Homeland Securty Acplicabon 2017 Venu > Farms Henu
BUDGET
Please complete this page and select Save. Any errors wil be noted after savings you must correct the errors before submitting your budget, Reguired felds
are marked vith =
1, Agencies eligile for funding are lsted below select the category that describes your agency.
Ostate Ageney O PublicLocal entity O Prvatefnon-profit
2, Select funding category * O Law Enforcement O Discretionary (Other)
3. Wil you sezapt partisl fundling for your project? = O'ves O
Show the budget requested for your project belom. Totals vl calculate upon SAVE.
be lsted 25 alowabk h (AEL) and the AEL number must be shown in the tabls below.
The link For the AEL is: htpes/Jsuon Ferma.ov/suthorizac squipment it
Dascription of Equipment Requasted AEL Number Price Per Unit Number of Units Total
training, exercise, ete.
Description of Other Expenses Requested Total
Othar Subtatal
16

Application Total (Equipment + Other Expansas):

01/02/2020



Step 9: Budget and Submit

[SAvE] [SAvErsuemIT |

Subtotal |

Other lanning, training, ise, etc.
Description of Other Total

Other Subtotal

Total (Equi + Other

Quotes and Sole Source Purchase

Two quotss are required for the items you are requesting (attach quotes below). If you do not have two quotss, attach a completed Request for Sole
Souree Purchase (link to form below). Ttems on state contract do not require more than 2 copy of the state contract quots (link to wehsite below).

SD Office of Procurement - State Contracts
Qlick here for link to Reguest for Sole Source Purchase Form

Debarment Statement

For any contract or purchase funded by federal grant funds expected to egual or exceed $25,000 per vendor, @ ssarch must be performed using the

Excluded Parties List System (EPLS) websits wun.s3m.qow to assure that the vendor has not been excluded from doing business with the federal
governmant. Attach the debarment report below

Instructions for 3 debarment search are available here: http://d| eland security/documents/D: 015.pdf

Please select one of the following:~

) my project does not equal or exceed $25,000.
© My project does aqual or excaed 25,000 per vandor. For each vendor listad above whose total is aqual to or excasds $25,000, I have verified
that this vendor has no current exclusions.

Attachments
Please attach two quotes, Request for Sole Source and/or debarment report as needed below. You may also attach supplemental
information you'd like to include with your application. Documents will upload upon selecting Sa

Attachments Browse.
Attachments Browse. i i
et TE — Attach electronic files.
Artachments Browse.

Attachments Browse

For mare information on the application process, please contact your Office of Emergency Management Regional Coordinator or call the Office of Homeland
Security at (605) 773-3450.

Step 10: After you have submitted your
application.

After you’ve saved and submitted your application, you should receive an email
notification that your application has been received. Check your regular email
box and your junk/spam email box for the message. It may take a few minutes
to receive the message.

If the application has not been received by the deadline of February 14, 2020 at
5:00 pm central time, it will not be considered for funding. To be fair to
everyone, no local applications will be accepted after the deadline.

Please call the Office of Homeland Security if you have questions or you want to
confirm application submission at 605-773-3450.
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