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Eligibility and Completeness Review Checklist for Project 
Su bapplications 

Applications submitted to FEMA that do not contain at least the basic components listed below 

may be immediately denied because there is no method to determine eligibility without this data. 

Additional information may be requested during FEMA review. This information is required for 

all submittals, including potential substitutions. 

Application Component Yes No Comment 

General 

Documentation included in the subapplication? 

Is this a phased project? 

Technical Assistance Needed? Subapplicant is encouraged to 
contact the State (Applicant) to request application development 
assistance. FEMA resources may be available but will only be 

provided if requested by the Applicant. 

Applicants 

Eligible Applicant is identified (State or local government; eligible 
Private, non-profit organization: or Indian Tribal government) 

Applicant participates in the National Flood Insurance Program 

Plan Requirement 

Project conforms with State Mitigation Plan per 44 CFR Part 201 

Project conforms with Local Mitigation Plan per 44 CFR Part 201 

Project conforms with Indian Tribal Mitigation Plan per 44 CFR 
Part 201 

Scope of Work 

SOW describes the proposed solution 

Alternatives considered as part of the decision-making process 

Project includes photographs of each structure and general 
project area 

Project includes appropriate maps that orient the reviewer to the 
entire project area 

Latitude and longitude are provided for each structure 

SOW justifies the proposed solution as the best option over a 

range of alternatives 

Project site is clearly identified using maps, GPS coordinates, or 
other means 

Project addresses a repetitive problem or a significant risk to 
public health 
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