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This presentation will explain the payment process for disaster related public assistance projects. 



The Payment Process

• The Public Assistance grant program is a reimbursement based, 
cost share, grant program.

• Work completed by eligible applicants on approved projects is 
reimbursed based on the cost share breakdown.

• Cost share breakdown: 75% Federal, 25% Applicant

75% Federal Share + 25% Applicant Share = 100% Project Cost

100% Project Cost
75 % Federal 25% Applicant
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Presentation Notes
The Public Assistance grant program is a reimbursement based, cost share, grant program. Eligible applicants will be reimbursed for a percentage of money they spend on approved projects. Applicants must submit proof of expenditures in order to be paid. Funding is reimbursed 75% from FEMA and the remaining 25% is the applicant’s share. For each disaster, the Governor can decide to supplement all or part of the applicant’s cost share. 



The Payment Process – First steps, paperwork

•All grant payments are processed through the 
State’s accounting system.

•A W-9 must be filed with the State prior to 
payment.

•All applicants must sign a State Sub-applicant 
agreement for each disaster. 
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All grant payments are processed through the State of South Dakota. Federal money will not be paid directly to the applicant from FEMA. In order to process payments, a current W9 must be provided to SDOEM. In addition, all applicants must sign the State Sub-applicant agreement for each disaster they are part of. 



The Payment Process – Important numbers

• Each applicant must have a TIN (tax ID number) or EIN (employer 
identification number) issued by the IRS (Internal Revenue Service).

• This number can be found on tax forms filed with the Federal Government 
and will be a unique 9 digit number. 

• Applicants can contact the IRS to request a letter with a copy of their 
TIN/EIN.

• Each applicant must have a UEI (Unique Entity Identifier) issued by 
SAM.gov (System for Award Management).

• This UEI replaces the previous DUNS (Data Universal Numbering System) 
number issued by Dun & Bradstreet.

• This number will be a unique 12 digit alpha numeric identifier generated by 
SAM.gov when an entity applies for funding from a Federal source.
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A W9 requires a tax ID, or employer identification, number. Applicants can find this number on tax forms that are filed with the IRS. Applicants can request a copy of their ID from the IRS. Applicants are also required to have a Unique Entity Identifier from SAM.gov in order to receive Federal funding. Applicants can go to SAM.gov to look up their UEI.



The Payment Process – When do you get paid?

• After FEMA gives final approval for your project, the project funding 
is obligated, and the State is notified of the obligation.

• Obligations typically occur once a week

• Small projects, and large projects that are written as 100% 
complete, are paid upon notice of obligation.

• Large projects that are not complete at obligation will not be paid 
until all work is complete and the project has undergone closeout.

• OEM staff will submit a payment request through our finance office, 
and this request is then sent to the Office of the State Auditor.
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FEMA will obligate funding on an applicant’s project as the last step in the approval process. The State is notified of obligated projects once a week. Small projects, and 100% complete large projects will have payments processed for them directly following obligation. Large projects that are not complete at the time of obligation will not be paid out until all work has been completed and the project has gone through large project closeout. OEM staff will submit a request for payment through our finance office, who then submits the payment request to the State Auditor’s Office.



The Payment Process – continued

• The Office of the State Auditor reviews payment requests, and 
approves them for payment.

• Checks are mailed out by the Auditor’s Office, and will include 
Federal share of your payment, and any applicable State share.

• You will be sent a packet of documentation from OEM that contains 
information about the project you are being paid for.

• Your check should arrive within 30 days of receiving this 
information.
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The Auditor’s Office will review the payment request and approve it for payment. Unless an applicant has banking information already on file with the State of South Dakota, a paper check will be mailed out to the applicant by the Auditor’s Office. This check will be mailed to the address provided on the W9 submitted to OEM. OEM will mail the applicant a packet of documentation that includes a payment letter, Exhibit A, and project details. The check from the Auditor’s Office should arrive within 30 days of recipe of this packet.



Have Questions?

Visit us!

On the Web:
oem.sd.gov

On Facebook:
www.facebook.com/
SDPublicSafety

By Phone:
(605) 773-3231
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Please reach out to our office if you have any questions about the payment process!

https://dps.sd.gov/emergency-services/emergency-management
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