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Presentation Notes
This presentation will provide information on what documentation is expected for a preliminary damage assessment on buildings, equipment, and recreational areas.



Preliminary Damage Assessments

• Any damage sustained to buildings, equipment, recreational areas, 
utilities, etc. should be documented on the Damage Assessment  
Site worksheet.

• If there is insurance coverage for a damaged item, only the 
applicable deductible can be claimed for the cost of the damage.

• A copy of the insurance policy should be provided along with the damage 
assessment.

• You must be legally responsible for the repair, replacement, and 
maintenance of the damaged item and/or site in order to claim the 
damages. 
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Damage sustained to buildings, equipment, recreational areas, utilities, or any other sites not claimed on the roads and culverts site worksheet, should be documented on the Damage Assessment site worksheet. If any of the damaged items are covered by an insurance policy, only the applicable deductible can be claimed for the cost of the damage. A copy of the relevant insurance policy should be provided along with the damage assessment sheet. You must be legally responsible for the repair, replacement, and maintenance of the damaged item or site in order to claim the damages. 



Damage Assessment Site Worksheet

• Use the Damage Assessment Site Worksheet to 
report damage to: buildings, equipment, water 
control facilities, & recreational areas

• This worksheet can also be used to report debris 
removal operations and emergency protective 
measures. 

• Fill in all areas of the worksheet and give a detailed 
description of the damages. 

• If the damages are insured, the cost estimate 
should only include the cost of the deductible.

• Make sure to include a map that lists the location of 
each site, as well as GPS coordinates for the site.

• All sites should also be accompanied by a photo 
that clearly shows the damages being claimed.
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Public Assistance staff from OEM, or your local emergency manager, can provide you with a copy of the damage assessment site worksheet. Use this worksheet to report damages to buildings, equipment, vehicles, water control facilities, and recreational areas. When listing building damage, separate the damaged contents of the building from the building itself on a separate site. You may also use this worksheet to report costs for debris removal operations and emergency protective measures. Fill in all the areas of the worksheet with as much information as you can. If the damages are insured, put the cost of the deductible on the cost estimate line. Make sure that all site locations are listed on site map and provide GPS coordinates for each site. All sites should also be accompanied by a photo that clearly show the damages that are being claimed.



Photo Documentation

• Photos should clearly 
show damage.

• Photos should be 
labeled with site 
information.

• Photos should be clear; 
nothing zoomed in, 
grainy, or blocked by 
people, animals, or 
vehicles.

• Multiple photos of the 
same site can be 
included to show 
damages from different 
angles.
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Any photos of sites should clearly show the damages that are being claimed. Photos should be labeled with the site information and can also be labeled with gps coordinates and the applicant’s name. Photos should be clear. If the image is zoomed in too far, grainy, or the damage is blocked by a person, animal, or vehicle, the photo cannot be used as evidence of damage. Multiple photos of the same site that show the damage from different angles can be sent in.




Damage Assessment Wrap Up

• Only claim damages if you are legally responsible for maintaining, 
repairing, and replacing the damaged site or item.

• PDA documentation can be used to formulate projects if there is a 
Presidential Disaster Declaration.

• The more information provided during a PDA, the better we are able 
to substantiate the claimed damages.

• Don’t wait for us to request documentation; start gathering 
information as soon after an incident as you can.
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Remember to only include damage to sites and items that you are legally responsible for. All of the PDA documentation that you send in can be used to help populate your damage inventory and formulate projects if a major disaster is declared by the President. The more information that you can provide during the PDA process, the better able to substantiate damages we are, and the better chance we have or meeting and exceeding the County and State damage threshold. Don’t wait for the State or your local emergency manager to request PDA documentation from you. As soon as an incident happens you can start documenting damages and taking photos. 



Have Questions?

Visit us!

On the Web:
oem.sd.gov

On Facebook:
www.facebook.com/
SDPublicSafety

By Phone:
(605) 773-3231
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If you have any questions about the PDA process, please reach out to our office for more information!

https://dps.sd.gov/emergency-services/emergency-management
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