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Presentation Notes
This presentation will provide information on what documentation is expected for a preliminary damage assessment on roads and culverts.



Preliminary Damage Assessments: Roads & Culverts

• When documenting road and culvert damage, always provide:
• Accurate Measurements
• GPS locations
• Photos that clearly show damage

• Only include sites you are legally responsible to maintain & repair.
• Only include damages that are visible.
• If a site is underwater/snow covered/under debris, no damages can 

be claimed until they are visible.
• The site can be included as a damage site, but it’s status should be listed as 

inundated until damage is visible.
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When documenting damage to your roads and culverts, you should always provide the most accurate measurements possible. Including the length, width, and depth of gravel and base wash outs. The GPS location should be provided for each site, along with a photo that clearly shows the damage being claimed. Only include sites that you are legally responsible for maintaining and repairing. Only include sites where you can clearly see the damage. If a site is underwater, covered in snow or debris, or otherwise inaccessible, no damages can be claimed. The site can be included as a placeholder, and listed as inundated until damage is visible and measurable.



Roads and Culverts Worksheet
• Road and culvert damage should be 

documented on the Roads and Culverts 
damage assessment site worksheet.

• The Excel workbook comes with an 
instruction tab and an example tab.

• Fill in as much information as you can for 
each site. 

• The site costs will roll into a total on the 
first site worksheet.

• GPS locations should be provided for each 
culvert, and for the starting and ending 
location of road damage.

• Sites should be indicated on a map, and 
corresponding photos should be labeled 
with the site number.
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Public Assistance staff from OEM, or your local emergency manager, can provide you with a copy of the roads and culverts damage assessment site worksheet. This worksheet is a useful tool for documenting and quantifying damage to your roads and culverts. The Excel workbook comes with instructions and examples and provides enough space for documenting 119 sites. The total amount for damages will automatically calculate into a running total on the first site worksheet. Make sure to provide GPS locations for each culvert that is listed, and locations for the beginning and ending of damaged roads. All site should be indicated on a map, and photos of all damage sites should be labeled with the corresponding site number.



Photos of Damage

• Site photos should clearly show 
damage.

• Site photos should be labeled 
with the site number.

• When possible, references for 
size, such as fence posts, should 
be included in the photo. 

• Photos should be clear; nothing 
zoomed in, grainy, or blocked 
by people, animals, or vehicles.

• Multiple photos of the same site 
can be included to show 
damages from different angles.
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Any photos of sites should clearly show the damages that are being claimed. Photos should be labeled with the site number and can also be labeled with gps coordinates and the applicant’s name. Whenever possible, references for size and distance, such as fence posts, telephone poles, or yardsticks should be included in the photo. Photos should be clear. If the image is zoomed in too far, grainy, or the damage is blocked by a person, animal, or vehicle, the photo cannot be used as evidence of damage. Multiple photos of the same site that show the damage from different angles can be sent in.



Roads and Culverts: wrap up

• FSA routes cannot be included.
• Since another Federal agency is responsible for funding FSA roads, damage 

to these roads should be discussed with SD DOT.

• PDA documentation can be used to formulate projects if there is a 
Presidential Disaster Declaration.

• The more information provided during a PDA, the better we are able 
to substantiate the claimed damages.

• Don’t wait for us to request documentation; start gathering 
information as soon after an incident as you can.
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Remember when sending in PDA information that FSA routes should not be included as they are funded from another Federal source. Damage to FSA roads should be discussed with the South Dakota Department of Transportation. All of the PDA documentation that you send in can be used to help populate your damage inventory and formulate projects if a major disaster is declared by the President. The more information that you can provide during the PDA process, the better able to substantiate damages we are, and the better chance we have or meeting and exceeding the County and State damage threshold. Don’t wait for the State or your local emergency manager to request PDA documentation from you. As soon as an incident happens you can start documenting damages and taking photos. 



Have Questions?

Visit us!

On the Web:
oem.sd.gov 

On Facebook:
www.facebook.com/
SDPublicSafety

By Phone:
(605) 773-3231
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If you have any questions about the PDA process, please reach out to our office for more information!
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